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PROMOTING EXCELLENCE IN VOLUNTARY AND COMMUNITY SERVICES





 NEIGHBOURHOOD DEVELOPMENT PLAN TERMS OF REFERENCE

 
1.      Membership of the Steering Group

                                                                                                           
The Steering Group will be formed primarily from parish councillors and local volunteers who reside or work in the Parish. 

 

The Steering Group has delegated powers and may form Working Groups or sub-committees to undertake various aspects of the work involved in producing the Neighbourhood Development Plan.

 
The Steering Group will be supported by officers of Aylesbury Vale District Council, the Local Planning Authority who are obliged to provide assistance under the statutory provisions of the Localism Act 2011

 

2.      Roles and Responsibilities of the Steering Group

 

Members of the Steering Group will;

 

· Identify ways of involving the whole community and gather the views and opinions of as many groups and organizations in the community as possible 

· Identify sources of funding

· Arrange meetings and appoint sub-groups to gather views and consult the community

· Assess existing evidence about the needs and aspirations of the parish Investigate and identify support for the Neighbourhood Development Plan

· Take responsibility for planning, budgeting and monitoring expenditure on the plan and report back to the Parish Council

· Liaise with relevant authorities and organizations to make the Plan as effective as possible

· Determine the types of survey and information gathering to be used

· Be responsible for the distribution and analysis of any local surveys, and the production and distribution of the final report

· Liaise with relevant organisations and stakeholders to secure their input in the process

· Analyse the results of questionnaires or other evidence received during the planning process 

· Inform the parish Council of progress on a regular basis  in order that Steering  or Working Group Minutes can be noted

· Ensure that there is no discrimination in the plan making process and that it is a wholly inclusive, open and transparent process 

· Treat other Members of the Group with respect and dignity, allowing Members to express their views without prejudice and interruption.

 The Parish Council will;

 

· Support the Steering Group throughout the process providing sufficient assistance and financial resources to ensure the plan is prepared expeditiously  

· Following the preparation of the draft Plan and with the agreement from the Group, submit the plan to the Local Planning Authority for inspection and independent examination

· Provide budgetary support for the production and local promotion of the Plan 

· All grants and funding will be applied for and held by the parish Council, who will ring-fence the funds
 

3.      Structure of the Steering Group
 

· The Group shall elect a Chair, a Vice Chair, a Secretary and Finance Co-ordinator.  If possible a co-ordinator for communication and volunteer co-ordinator

· If the Chairman is not present, the Deputy Chairman shall take the meeting.  If neither is present, members shall elect a Chairman for the meeting from amongst their number

· Working Groups will be set up as required to research and review evidence and to contribute to the NDP document.  Each working group should have a lead person

· Wherever possible all other members should have a specific role, to be agreed by the Steering Group
 

· Invoices will be made out in the name of the Parish Council who will pay them at the next scheduled Parish Council meeting.
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